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Associate a Rubric with a Graded Activity

Overview

This tutorial will show you how to Associate a Rubric with a variety of graded activities. Rubrics
allow you to grade activities using the Blackboard interface and reduce the number of files you
need to track. You may wish to Create a Rubric before you Associate a Rubric with an activity.

Rubrics can be Associated with the following activities (click on the link to jump to that section):

Assignments
Discussion Forums

Blogs

Journals

Wikis

Grade Center Columns

SN N NN

You can also Associate a Rubric with a Test Question (essay, short answer, or file upload).

Assignments
Step 1

Navigate to the Assignment you want to grade. Open the Item Options menu [1] by clicking on
the grey, drop-down arrow that follows the Assignment’s title and select “Edit” [2].
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Step 2

From the Edit Assignment page, scroll to the Grading section [3]. Following the “Associated
Rubrics” option, click on the Add Rubric drop-down list [4].

GRADING e
S

4 Points Possible :

Associated Rubrics Add Rubric a
S—

Submission Details

Grading Options

Display of Grades

Step 3

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose the “Select Rubric” option [5].

GRADING

% Points Possible |:|

Aszsociated Rubrics Add Rubric

Select Rubric 6

"
Create New Rubric
Submission Details

Create From Existing

Step 4

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Assignment [6], and then
click the Submit button [7].
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Select Rubrics

|:| MName Description Date Last Edited
{ | Percent Rubric This rubric will be used for all major tests. 5/8/18 8:28 AM
D { || Point Rubric This rubric will be used for all major essays. 5/8/M3 5:29 AM

o Displaying 1 to 2 of 2 items Show All Edit Paging...

R T B T D e MH b '}«-..-—*_-..
uﬂ
Selected Rubrics [ Submit

Step 5

For students to see the Rubric you have Associated with this Assignment, you must change the
Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [8].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their
submissions.

% Points Possible : 0

-
Associated Rubrics Add Rubric

Name Type Date Last Edited

@ | L) @ Percent Rubric %)+ Used for Grading May B, 2018 B:28:25 AM e =
=
Yes (With Rubric Scores)
Submission Details Vs {Without Rubric Scores)
After Grading

For a percent-based Rubric, you must set the “Points Possible” Grading option [9].
' For a points-based Rubric, the Assignment must be worth the same number of
points as the total number of available points designated within the Rubric.
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Discussion Forums
Step 1

To Associate a Rubric with a Discussion Forum, you must first access the Discussion Board
tool. The Discussion Board tool can be found in the Course Management navigation pane
beneath the Control Panel section. Click on Course Tools [1], and then click on the
“Discussion Board” option [2].

COURSE MANAGEMENT
¥ Control Panel

P Content Collection —

* Course Tools o
-

Achievements
Anncuncements

Blackboard Collaborate
Blackboard Collaborate Ultra
Blogs

Cengage Leaming
MindLinks™

Contacts

Content Market Tools
Course Calendar
Course Messages
Course Portfolios
Date Management

Discussion Bosrd e
e

Glossary

Step 2

Navigate to the Discussion Forum you want to grade. Open the Item Options menu [3] by
clicking on the grey, drop-down arrow that follows the Discussion Forum'’s title and select “Edit”

[4].

Discussion Board

Discussions are a good way to encourage students to think critically about your
More Help

I

Delete

Forum e Description

t Discussion Forum ., Thisinasimple di ion forum.

Open

Delete
Edit e
—

Manage
Copy

Delete
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Step 3

From the Edit Forum page, scroll to the Forum Settings section [5]. From the Grade row, choose
the “Grade Discussion Forum:” setting [6]. Enabling this setting will create two new rows--Due
Date and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric
drop-down list [7].

FORUM SETTINGS o
—_—

If a Due Date is set, submissions are accepted after this dafe, but are marked late.

“iewing Threads/Replies @ Standard View

O Participants must oreate a thread in order to view other threads in this forum.

If participants are required to create threads in order to view other threads in the forum, they cannot delete or edit the
post anonymeusly. Those options will be set for you autematically.

Grade O Mo Grading in Forum
@ @ Grade Discussion Forum: Foints possible: I:I
-— O Grade Threads
Show participants in "needs grading™ status | 4 after every Posts
Due Date Dl | A | &

Enter dates as mm,/dd,/yyyy. Time may be entered in any increment.

Associated Rubrics Add Rubric o

Name \"-"‘i'_. pe Date Last Edited Show Rubric to Students

Subsoribe O Do not allow subscriptions

Step 4

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8].

rd r - -

Associated Rubrics Add Rubric

| Select Rubric 0 I
Subsoribe :

Create New Rubric

Create From Existing Ireads

@ Allow members to subsoibe to forum
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The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Discussion Forum [9], and
then click the Submit button [10].

Select Rubrics
[1 name . Desaiption Date Last Edited

(1| Percent Rubric This rubric will be used for all major tests. 5i8/18 8:28 AM

This rubric will be used for all major essays.

O | Point Rubric BIB/1E 8:28 AM

Displaying 1102 of 2 items . | Show All || Edit Paging

P NH b »wm
19

L 2 JPPRE—

selected Rubrics [

Step 6

For students to see the Rubric you have Associated with this Discussion Forum, you must

change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students
column [11].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their
submissions.

Grade (O No Grading in Farum
(®) Grade Disoussion Forum: Foints possible: |:| @
o Grade Threads
Show participants in “needs grading” status (3 uﬂerevery Posts

Due Date E” . \i\ ) )
© (| @ PercentRubric 54 Used for Grading May 8, 2018 8:28:25 AM @;«, :

Subsoribe o Do not allow subsaiptions “Yes (With Rubn:.'fwra}
O Allow members to subsaribe to threads :Z?::l::‘:; Rubric Scores)
Q Allow members to subsaribe to forum

' For a percent-based Rubric, you must set the “Points Possible” Grading option
[12]. For a points-based Rubric, the Assignment must be worth the same number

of points as the total number of available points designated within the Rubric.
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Blogs
Step 1

To Associate a Rubric with a Blog, you must first access the Blogs tool. The Blogs tool can be
found in the Course Management navigation pane beneath the Control Panel section. Click on
Course Tools [1], and then click on the “Blogs” option [2].

COURSE MANAGEMENT
* Control Panel
P Content Collection —

¥ Course Tools

e

Achievements
Annocuncements

Bladkboard Collaborate
Bladkboagd. Collaborate Ultra
Blogs

Cengaget==arning

Step 2

Look for the Blog you want to grade. Open the Item Options menu [3] by clicking on the grey,
drop-down arrow that follows the Blog’s title and select “Edit” [4].

Blogs

Bings are an apen communications taol for students to share their

Create Blog

Display Blogs |AII Blogs e

Delete Availability

Mame Type
Blog, \.._B Individual
=] Cpen
Edit o
—
Delete
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Step 3

From the Edit Blog page, scroll to the Grade Settings section [5]. From the Grade Blog row,
choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date and
Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down
list [7].

GRADE SETTINGS e

—

If a Due Dafe is set, submissions are accepted affer this dafe, but are marked late.

Grade Blog D Mo grading

@ Grade : Points possible : | |

-

Show participants in “needs grading™ status | ) after every Entries

Due Date |:|| | 1 | =3

']
L

Enter dates as mm/dd,/yyyy. Time may be entered in any increment.

Associated Rubrics Add Rubric o
'

Name e ate Last Edited

Step 4

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8].

Associated Rubrics Add Rubric

| Select Rubric

Subscribe Create Mew Rubric

Create From Existing 1

Step 5

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Blog [9], and then click the
Submit button [10].
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Select Rubrics

D MName Desoription Date Last Edited
{"| Percent Rubric This rubricwill be used for all major tests. E/B/18 B:28 AM
D {1 | Point Rubric This rubricwill be used for all major essays. B/B/18 8:29 AM

e Displaying 1 to 2 of 2 items Show All Edit Paging...
=

Step 6

For students to see the Rubric you have Associated with this Blog, you must change the
Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their

Grade Blog () Nograding
Show participants in “needs grading” status () after every Entries
Due Dste Dl ‘ ] | | (=]
Enter dates as mm/dd/yyyy. Time may be entered in any increment.
Associated Rubrics Add Rubric
Type Date Last Edited
@ )| (@] Percent Rubric %)% Used fior Grading May 8, 2018 B:28:25 AM \m, m No

“Yes (With Rubric Scores)
“Yes {Without Rubric Scores)
After Grading

For a percent-based Rubric, you must set the “Points Possible” Grading option
' [12]. For a points-based Rubric, the Assignment must be worth the same number
of points as the total number of available points designated within the Rubric.

Click Submit to finish. Click Cancel fo quit without saving changes.
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Journals
Step 1

To Associate a Rubric with a Journal, you must first access the Journals tool. The Journals tool
can be found in the Course Management navigation pane beneath the Control Panel section.
Click on Course Tools [1], and then click on the “Journals” option [2].

COURSE MANAGEMENT
¥ Control Panel
¥ Content Collection —

¥ Course Tools
Achievements ==
Annocuncements
Bladkboard Collaborate
Bladkboard Collaborate Ultra
Blogs
Cengage Leaming
MindLinks™
Contacts
Content Market Tools
Course Calendar
Course Messages
Course Portfolios
Date Management
Discussion Board
Glossary
Goal Perforzeare
Journsls

MeGraw-HilSgher
Educaticn

Step 2

Look for the Journal you want to grade. Open the Item Options menu [3] by clicking on the grey,
drop-down arrow that follows the Journal’s title and select “Edit” [4].

Journals

Journals are a personal space for studenis fo communicate 1

Create Journal

Delete Availability

Name e Visibility
i
==

Journal Private

&

Delete | O

Edit

©

Delete
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Step 3

From the Edit Journal page, scroll to the Grade Settings section [5]. From the Grade Journal
row, choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date
and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-
down list [7].

GRADE SETTINGS e
S

If a Due Date is sef, submissions are accepted affer this date, but are marked late.

Grade Journal O Mo grading
0 Grade : Points possible : |
—

Show participants in "needs grading™ status () after every Entries

=
=y

Due Date ] | | 1|

Emter dates as mm,/dd,/yyyy. Time may be entered in any increment.

Associated Rubrics Add Rubric o
e _ _

Name ype Date Last Edited

Step 4

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8].

Asspciated Rubrics Add Rubric

| Select Rubric 0
Subsmibe '

Create Mew Rubric

Create From Existing 1

Step 5

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Journal [9], and then click
the Submit button [10].
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Select Rubrics

D MName Desoription Date Last Edited
{"| Percent Rubric This rubricwill be used for all major tests. E/B/18 B:28 AM
D {1 | Point Rubric This rubricwill be used for all major essays. B/B/18 8:29 AM
e Displaying 1 to 2 of 2 items Show All || Edit Paging. ..
Mw M’—J " "‘-‘-ﬂ-‘m
O

s e

Step 6

For students to see the Rubric you have Associated with this Journal, you must change the
Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their
submissions.

Ifa Due Dafe is set, submissions are accepted after this dafe, but are marked late.
Grade Journal O Mograding

Show participants in “ne=ds grading” status () after svery Entries

Due Date Dl | ] | | =)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Associsted Rubrics Add Rubric

Sho
. o Rubric
lame Type Date Last Edited -

Students
@ & Percent Rubrric ) Used for Grading May 8, 2018 8:28:25 AM Mo
u “Ves (With Rubric Scores)
Yes (Without Rubric Scores)
After Grading

= fiiosolp o Too o —_—_

For a percent-based Rubric, you must set the “Points Possible” Grading option
' [12]. For a points-based Rubric, the Assignment must be worth the same number
of points as the total number of available points designated within the Rubric.
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Wikis
Step 1

To Associate a Rubric with a Wiki, you must first access the Wikis tool. The Wikis tool can be
found in the Course Management navigation pane beneath the Control Panel section. Click on
Course Tools [1], and then click on the “Wikis” option [2].

COURZE MAMAGEMENT
* Control Panel

P Content Collection —

¥ Course Tools o
\ i

Achievements

Annocuncements

Blackbgard Collaborate
J‘“,

[[=E
Tests, Surveys, and Pools
Turnitin Legact Assignments

WileyPOSSS

Step 2

Look for the Wiki you want to grade. Open the Item Options menu [3] by clicking on the grey,
drop-down arrow that follows the Wiki’s title and select “Edit Properties” [4].

Wikis

A Wiki is a collaborative fool that allows Students to contril

Create Wiki

Delete | Awvailability Student Access Stude
Name - Type
'f"a'i':i.,.mg Coyrse
i
Dl Open Acoess Stude

Edit Properties

(~)

Delete
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Step 3

From the Edit Wiki page, scroll to the Wiki Settings section [5]. From the Grade Wiki row,
choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date and
Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down
list [7].

WIKI SETTINGS 6
e
Grade Wiki O Mo grading

6 @ Grade : Points possible : |
"

Show participants in "needs grading” status | o) after every Page Saved

=8
i

Due Date ] | | E

Enter dates as mm,/dd,/yyyy. Time may be entered in any increment.

Associated Rubrics Add Rubric o

e

ype Diate Last Edited

Step 4

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8].

Associated Rubrics Add Rubric
. Select Rubric
Subsoribe Create New Rubfi®

Create From Existing 1

Step 5

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Wiki [9], and then click the
Submit button [10].
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Select Rubrics

D MName Desoription Date Last Edited
{"| Percent Rubric This rubricwill be used for all major tests. E/B/18 B:28 AM
D {1 | Point Rubric This rubricwill be used for all major essays. B/B/18 8:29 AM

e Displaying 1 to 2 of 2 items Show All || Edit Paging. ..

oo 3

Step 6

For students to see the Rubric you have Associated with this Journal, you must change the
Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their
submissions.

WIKI SETTINGS

Grade Wiki () No grading

Show participants in "needs grading” status () after every [ 1 .| Page Saved

Dus Date O ‘ | @ | | =)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Associsted Rubrics Add Rubric

Name Type Date Last Edited

ents

51 [{@]| Percent Rubric 714 Used for Grading May B, 2015 8:28:25 AM m No
W | Yes (With Rubric Scores)
“Yes (Without Rubric Scores)

Aftar Grading

For a percent-based Rubric, you must set the “Points Possible” Grading option
' [12]. For a points-based Rubric, the Assignment must be worth the same number
of points as the total number of available points designated within the Rubric.
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Grade Center Columns
Step 1

To Associate a Rubric with a manually created Grade Center Column, you must first access the
Full Grade Center. The Full Grade Center can be found in the Course Management navigation
pane beneath the Control Panel section. Click on Grade Center [1], and then click on the “Full
Grade Center” option [2].

COURSE MANAGEMENT

Control Panel
Content Collection —
Course Tools

Ewvaluation —

Grade Center o —

Meeds Grading o

Full Grade Center
Assignments
Tests

4 v w w d

o

Users and Groups
Customization —

Packages and Utilities —

b A . 4

Help

Step 2

A Rubric can be attached to a new activity by creating a new column. Click the Create Column
tab [3] on the Action Bar to open the Create Grade Column page.

Grade Center : Full Grade Center
Theeade Center displays all columns and rows in the Grade Center and is the defau

Create Column Create Calculated Column Manage « Reports

Mowve To Top Email

. Last Name - First Hame ~ Username o CwiD ~ Last Access
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Following the Description editor is a table of options [4]. From the Associated Rubrics row, click
on the Add Rubric drop-down list [5].

Desoiption

¥ DDOa

Path: p

Primary Display

Secondary Display

Category

<+ Points Possible

Associated Rubrics

TTT Mragraph - Arial

O@E Efx CeMashups - [ &

@@ B

|5{>are Vl

Grades must be entered using the selected format, Grades display in this

| Maone V |

This display option is shouwn in the Grade Center only.

Mo Category .

Add Rubric 6
=

Step 4

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [6].

1Associated Rubrics

ES

Add Rubric

Select Rubric

16/

=" Create New Rubric

Create From Existing
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Step 5

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Grade Center Column [7],
and then click the Submit button [8].

Select Rubrics

D Mame Description Date Last Edited

. {1 Percent Rubric This rubric will be used for all major tests. 5/8/18 8:28 AM

[<]

1| Point Rubric This rubric will be used for all major essays. 5/8/M18 8:29 AM

0 Displaying 1to 2 of 2 items . | Show All || Edit Paging...
-

T N P e S M@‘k
Selected Rubrics [} m

Step 6

For students to see the Rubric you have Associated with this Grade Center Column, you must
change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students
column [9].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their
submissions.

# Points Possible :l @
-

Associated Rubrics Add Rubric

Show
[ Rubric
Type Date Last Edited .

Students
@ Percent Rubric 5% Used for Grading HlaylG 201810 22 26 AN g Ne
Yes (With Rubric Scares)

Yes (Without Rubric Scores)
TES After Grading

For a percent-based Rubric, you must set the “Points Possible” Grading option
' [10]. For a points-based Rubric, the Assignment must be worth the same number
of points as the total number of available points designated within the Rubric.
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Test Questions

Before beginning this procedure, note that a Rubric cannot be applied to an entire test. A Rubric
is applied to a Test Question, specifically to an essay response question, a short answer
guestion, or a file upload question.

Step 1

Navigate to the Test you want to grade. Open the Item Options menu [1] by clicking on the grey,
drop-down arrow that follows the Test’s title and select “Edit the Test” [2].

Content Area

Build Content « Assessments Toolzs Partner Content

This i al purposes.
Edit the Test e i

Edit the Test Opticns

Adaptive Release

Adaptive Release:
Advanced

Set Review
Status{Disabled)

| El':"g Metadata

‘What|  Statistics Tradking (On/Off) [to Chapter ¥ of the novel Frankenstein®
User Progress
—Ts Move

Item Analysis

Delete

Step 2

Locate the essay, short answer, or file upload question that you want to Associate with a Rubric.
Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the
question’s bold title and select “Edit” [4].
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Select: All Mone Select by Type: |-ﬂuers-ti{:-n Type - v|

Delete F"Gil'lﬁ-l:l Update Hide Question Details

"‘\-~-._.---"B

[ ]1. Essay: Postcolonialism: Discuss the presence of postcolonial ....5%

Guestion Discuss the presence of postcolonial i petgils
Answer Edit o
e
Copy
[ ] 2. Essay: Marxism: Discuss the presence of Marxist ideas... Delete
Step 3

From the Create/Edit Question page, scroll to the Rubrics section [5]. Click on the Add Rubric
drop-down list [6].

From this list, you may choose to add a Rubric you have already created or create a new
Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as
the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [7].

RUBRIC & e

o —

e' Add Rubric
-—JF

| Select Rubric

Create New Ru bri\'r..""",

CAT Create From Existing

Step 4

The Select Rubrics window will open, displaying each of the Rubrics you have created. Check
the checkbox preceding the Rubric you want to Associate with this Test Question [8], and then
click the Submit button [9].
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Step 5

For students to see the Rubric you have Associated with this Test Question, you must change
the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column
[10].

There are four options you may select:

1. No: Students can't view the Rubric.

2. Yes (With Rubric Scores): Students can view the Rubric, the associated
points/percentage, and their scores after grading.

3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to
see the associated points/percentage or their scores after grading.

4. After Grading: Students can view the Rubric only after you have finished grading their

submissions.
RUBRIC &
Add Rubric
Date Last Edited
(¢ Percent Rubric Fi%| Used for Grading May 3, 2013 8:28:25 AM @ ;l: i
. Yes (With Rubric Scores)
CATEGORIES AND KEYWORDS Yes {Without Rubric Scores)
After Grading
' Rubrics associated with Test Questions will adjust their calculations to match the
H] assigned point value of the question.
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	Associate a Rubric with a Graded Activity 
	Overview 
	This tutorial will show you how to Associate a Rubric with a variety of graded activities. Rubrics allow you to grade activities using the Blackboard interface and reduce the number of files you need to track. You may wish to Create a Rubric before you Associate a Rubric with an activity. Rubrics can be Associated with the following activities (click on the link to jump to that section): ✓ Assignments ✓ Discussion Forums ✓ Blogs ✓ Journals ✓ Wikis ✓ Grade Center Columns  You can also Associate a Rubric with
	Assignments 
	Step 1 
	Navigate to the Assignment you want to grade. Open the Item Options menu [1] by clicking on the grey, drop-down arrow that follows the Assignment’s title and select “Edit” [2]. 
	Figure
	Step 2 
	From the Edit Assignment page, scroll to the Grading section [3]. Following the “Associated Rubrics” option, click on the Add Rubric drop-down list [4]. 
	 
	Step 3 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose the “Select Rubric” option [5]. 
	 
	Step 4 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Assignment [6], and then click the Submit button [7]. 
	 
	Step 5 
	For students to see the Rubric you have Associated with this Assignment, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [8]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated points/perce
	 
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [9]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Discussion Forums 
	Step 1 
	To Associate a Rubric with a Discussion Forum, you must first access the Discussion Board tool. The Discussion Board tool can be found in the Course Management navigation pane beneath the Control Panel section. Click on Course Tools [1], and then click on the “Discussion Board” option [2]. 
	 
	Step 2 
	Navigate to the Discussion Forum you want to grade. Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the Discussion Forum’s title and select “Edit” [4]. 
	 
	Step 3 
	From the Edit Forum page, scroll to the Forum Settings section [5]. From the Grade row, choose the “Grade Discussion Forum:” setting [6]. Enabling this setting will create two new rows--Due Date and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down list [7]. 
	 
	Step 4 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8]. 
	 
	Step 5 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Discussion Forum [9], and then click the Submit button [10]. 
	 
	Step 6 
	For students to see the Rubric you have Associated with this Discussion Forum, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated point
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [12]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Figure
	Blogs 
	Step 1 
	To Associate a Rubric with a Blog, you must first access the Blogs tool. The Blogs tool can be found in the Course Management navigation pane beneath the Control Panel section. Click on Course Tools [1], and then click on the “Blogs” option [2]. 
	 
	Step 2 
	Look for the Blog you want to grade. Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the Blog’s title and select “Edit” [4]. 
	 
	Step 3 
	From the Edit Blog page, scroll to the Grade Settings section [5]. From the Grade Blog row, choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down list [7]. 
	 
	Step 4 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8]. 
	 
	Step 5 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Blog [9], and then click the Submit button [10]. 
	 
	Step 6 
	For students to see the Rubric you have Associated with this Blog, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated points/percentage
	 
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [12]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Journals 
	Step 1 
	To Associate a Rubric with a Journal, you must first access the Journals tool. The Journals tool can be found in the Course Management navigation pane beneath the Control Panel section. Click on Course Tools [1], and then click on the “Journals” option [2]. 
	 
	Step 2 
	Look for the Journal you want to grade. Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the Journal’s title and select “Edit” [4]. 
	 
	Step 3 
	From the Edit Journal page, scroll to the Grade Settings section [5]. From the Grade Journal row, choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down list [7]. 
	 
	Step 4 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8]. 
	 
	Step 5 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Journal [9], and then click the Submit button [10]. 
	 
	Step 6 
	For students to see the Rubric you have Associated with this Journal, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated points/percent
	 
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [12]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Wikis 
	Step 1 
	To Associate a Rubric with a Wiki, you must first access the Wikis tool. The Wikis tool can be found in the Course Management navigation pane beneath the Control Panel section. Click on Course Tools [1], and then click on the “Wikis” option [2]. 
	 
	Step 2 
	Look for the Wiki you want to grade. Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the Wiki’s title and select “Edit Properties” [4]. 
	 
	Step 3 
	From the Edit Wiki page, scroll to the Wiki Settings section [5]. From the Grade Wiki row, choose the “Grade:” setting [6]. Enabling this setting will create two new rows--Due Date and Associated Rubrics. Following the Associated Rubrics row, click on the Add Rubric drop-down list [7]. 
	 
	Step 4 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [8]. 
	 
	Step 5 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Wiki [9], and then click the Submit button [10]. 
	 
	Step 6 
	For students to see the Rubric you have Associated with this Journal, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [11]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated points/percent
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [12]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Figure
	Grade Center Columns 
	Step 1 
	To Associate a Rubric with a manually created Grade Center Column, you must first access the Full Grade Center. The Full Grade Center can be found in the Course Management navigation pane beneath the Control Panel section. Click on Grade Center [1], and then click on the “Full Grade Center” option [2]. 
	 
	Step 2 
	A Rubric can be attached to a new activity by creating a new column. Click the Create Column tab [3] on the Action Bar to open the Create Grade Column page. 
	Figure
	Step 3 
	Following the Description editor is a table of options [4]. From the Associated Rubrics row, click on the Add Rubric drop-down list [5]. 
	 
	Step 4 
	From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [6]. 
	 
	Step 5 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Grade Center Column [7], and then click the Submit button [8]. 
	 
	Step 6 
	For students to see the Rubric you have Associated with this Grade Center Column, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [9]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated poi
	 
	 
	For a percent-based Rubric, you must set the “Points Possible” Grading option [10]. For a points-based Rubric, the Assignment must be worth the same number of points as the total number of available points designated within the Rubric. 
	Test Questions 
	Before beginning this procedure, note that a Rubric cannot be applied to an entire test. A Rubric is applied to a Test Question, specifically to an essay response question, a short answer question, or a file upload question. 
	Step 1 
	Navigate to the Test you want to grade. Open the Item Options menu [1] by clicking on the grey, drop-down arrow that follows the Test’s title and select “Edit the Test” [2]. 
	 
	Step 2 
	Locate the essay, short answer, or file upload question that you want to Associate with a Rubric. Open the Item Options menu [3] by clicking on the grey, drop-down arrow that follows the question’s bold title and select “Edit” [4]. 
	Step 3 
	From the Create/Edit Question page, scroll to the Rubrics section [5]. Click on the Add Rubric drop-down list [6]. From this list, you may choose to add a Rubric you have already created or create a new Rubric. The “Create From Existing” option loads a Rubric you have already made to serve as the foundation for a new Rubric. For this tutorial, we will choose “Select Rubric” option [7]. 
	 
	Step 4 
	The Select Rubrics window will open, displaying each of the Rubrics you have created. Check the checkbox preceding the Rubric you want to Associate with this Test Question [8], and then click the Submit button [9]. 
	Figure
	 
	Step 5 
	For students to see the Rubric you have Associated with this Test Question, you must change the Rubric’s Visibility settings by clicking on the Icon in the Show Rubric to Students column [10]. There are four options you may select: 1. No: Students can't view the Rubric. 2. Yes (With Rubric Scores): Students can view the Rubric, the associated points/percentage, and their scores after grading. 3. Yes (Without Rubric Scores): Students can view the Rubric, but they will be unable to see the associated points/p
	 
	Rubrics associated with Test Questions will adjust their calculations to match the assigned point value of the question. 
	Figure





